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SAMPLE LETTER TO NOT REHIRE AN
EMPLOYEE Updated Version

sample letter to not rehire an employee: A Guide for Employers and HR Professionals

In the realm of human resources and employment management, communicating effectively and
professionally with employees?whether during hiring, ongoing employment, or termination?is crucial.
When an employer decides not to rehire an employee, it's important to handle the situation with
clarity, professionalism, and legal prudence. A well-crafted sample letter to not rehire an employee
ensures the message is communicated respectfully, maintains the company's reputation, and
minimizes potential misunderstandings or legal issues.

In this article, we will explore the key components of such a letter, provide a detailed sample, and
offer tips for customizing it to fit different situations. Whether you're an HR professional, a manager,
or a business owner, understanding how to approach this communication can help you manage
your workforce responsibly and ethically.

Understanding the Purpose of a Non-Rehire Letter

Before diving into the sample, it's essential to understand why and when a company might issue a
letter stating it will not rehire an employee.

Reasons for Not Rehiring an Employee

Common reasons include:

- Performance issues or misconduct during previous employment
- Violation of company policies or ethical standards
- Restructuring or changes in business needs
- End of temporary or contract employment
- Legal or compliance concerns

Importance of a Clear and Respectful Communication

A formal letter:
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- Clarifies the company's decision
- Provides closure to the employee
- Protects the company legally
- Maintains a professional tone that preserves the company's reputation

Key Components of a Sample Rehire Denial Letter

A well-structured letter should include the following elements:

1. Proper Salutation

Address the employee respectfully, using their full name or preferred title.

2. Clear Statement of the Decision

Explicitly state that the company has decided not to rehire the employee.

3. Explanation (Optional but Recommended)

Provide a brief, professional, and non-discriminatory reason for the decision. Avoid personal
judgments or emotional language.

4. Appreciation and Acknowledgment

Express gratitude for the employee?s past contributions, maintaining a respectful tone.

5. Offer of Assistance (If Appropriate)

Indicate whether the company can provide references or assistance in job placement.

6. Closing Statement

End with a professional closing, wishing the employee well.

7. Signature and Contact Information

Include the sender's name, position, and contact details.

Sample Letter to Not Rehire an Employee

Below is a comprehensive sample letter that incorporates the above elements:
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```plaintext

[Your Company Letterhead]

[Date]

[Employee Name]

[Employee Address]

[City, State, ZIP Code]

Dear [Employee Name],

Subject: Notification Regarding Rehire Status

We appreciate your interest in returning to [Company Name] and thank you for your previous
contributions during your tenure with us. After careful consideration of your application and
employment history, we regret to inform you that we will not be extending an offer of reemployment
at this time.

This decision was made based on a review of your previous performance and conduct during your
previous employment with us. Specifically, [briefly mention the reason, e.g., "there were concerns
regarding adherence to company policies" or "performance issues that did not align with our current
needs"]. Please understand that this is a standard part of our rehire policy and does not diminish
your past efforts.

We value the time you spent with us and appreciate the skills and dedication you demonstrated
during your previous employment. While we are unable to accommodate your rehire request, we
wish you success in your future endeavors.

If you require a reference or verification of employment, please do not hesitate to contact our
Human Resources department at [HR contact details].

Thank you once again for your interest in returning to [Company Name], and we wish you all the
best in your future career.

Sincerely,

[Your Name]
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[Your Title]

[Company Name]

[Contact Information]

```

Tips for Customizing Your Rehire Denial Letter

To make your letter effective and respectful, consider the following tips:

Maintain a Professional and Respectful Tone

Always approach the situation with kindness and professionalism, avoiding language that could be
perceived as personal or discriminatory.

Be Clear and Concise

State your decision straightforwardly without unnecessary elaboration.

Include a Brief Explanation

While not mandatory, providing a brief, factual reason can help the employee understand the
decision, reducing potential misunderstandings.

Protect Confidentiality and Legal Compliance

Avoid sharing detailed or sensitive information that could violate privacy laws or lead to legal issues.

Offer Support When Appropriate

Providing assistance, such as employment verification or references, demonstrates goodwill and
professionalism.

Document the Decision

Keep copies of the communication for your records should legal or HR issues arise in the future.

Legal Considerations When Not Rehiring an Employee
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Employers should be mindful of employment laws and avoid discriminatory practices. Some key
points include:

- Avoid Discrimination: Ensure the decision is based on legitimate, non-discriminatory reasons
such as performance or conduct.

- Consistency: Apply policies consistently across all employees to prevent claims of bias.
- Documentation: Keep records of performance issues or other reasons for the non-rehire

decision.
- State and Local Laws: Be aware of specific legal requirements in your jurisdiction regarding

employment notices.

Conclusion

A sample letter to not rehire an employee is an essential tool for employers and HR professionals to
communicate decisions professionally, clearly, and respectfully. By including key components such
as a courteous greeting, clear explanation, appreciation, and contact information, organizations can
handle sensitive rehire decisions with integrity and legal compliance.

Remember, the way you communicate such decisions reflects your company's values and
professionalism. Crafting a thoughtful, well-structured letter helps maintain positive relationships,
protect your organization legally, and uphold your company's reputation.

Always tailor your rehire denial letter to fit the specific circumstances and ensure it aligns with your
company's policies and legal obligations.
 
Sample Letter to Not Rehire an Employee: An Expert Guide

In the realm of human resources and employment management, communication is paramount?not
only during the hiring process but also when parting ways or making decisions that impact an
employee?s future with an organization. One particularly sensitive correspondence is the non-rehire
letter, which formally informs an employee that they will not be considered for re-employment in the
future. Crafting such a letter requires tact, clarity, and professionalism to ensure the message is
conveyed respectfully while maintaining organizational integrity.

This article provides a comprehensive, expert-level overview of how to structure a sample letter to
not rehire an employee. It explores the purpose of the letter, essential components, best practices,
common pitfalls, and provides a detailed sample template for HR professionals, managers, or legal
advisors aiming to communicate this decision effectively.

Understanding the Purpose of a Non-Rehire Letter
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Before delving into the specifics of the letter's structure, it is crucial to understand its primary
purpose and the context in which it is used.

Clarifying the Intent

A non-rehire letter serves as a formal notification from an employer to an employee, indicating that
the organization will not consider them for future employment opportunities. This document is often
issued at the conclusion of employment for various reasons, including:

- Performance issues: The employee did not meet the expectations or standards required.
- Behavioral concerns: Violations of company policies or misconduct.
- Legal or compliance reasons: Issues related to legal restrictions, such as violations of

employment law or contractual obligations.
- Organizational restructuring: When positions are eliminated or reorganization affects

employment status.

Protecting Legal and Organizational Interests

While the tone should be respectful, the letter also serves as a record that the organization has
communicated its position clearly. It helps prevent misunderstandings or false expectations
regarding re-employment opportunities and can be useful in legal contexts if disputes arise.

Key Components of an Effective Non-Rehire Letter

An effective non-rehire letter is concise but comprehensive, balancing professionalism with clarity.
Here are the essential elements:

- Clear Identification of the Parties

Start with the full name of the employee and their position or department to avoid ambiguity.

- Explicit Statement of Rehire Status

State explicitly that the organization will not rehire the employee, providing context if necessary.

- Explanation or Reasoning (Optional but Recommended)
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While not always mandatory, including a brief, neutral explanation can help the employee
understand the decision. Avoid overly detailed or emotional language.

- Acknowledgment of Past Service

Express appreciation for the employee?s contributions, which maintains professionalism and
respects their past efforts.

- Formal Closure and Contact Information

Conclude with an offer for any follow-up questions and provide contact details, maintaining open
lines of communication.

- Professional Tone and Language

Maintain respectfulness and neutrality throughout the letter to uphold organizational
professionalism.

Best Practices for Drafting a Non-Rehire Letter

Creating an appropriate and legally sound letter involves attention to tone, content, and context.

- Be Clear and Direct

Avoid ambiguity. The employee should understand the decision without confusion.

- Keep It Professional and Respectful

Even if the reasons for non-rehire relate to performance or misconduct, the language should remain
courteous.

- Avoid Discriminatory Language

Ensure the letter is free from language that could be perceived as discriminatory or biased, aligning
with employment laws.
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- Use Formal Formatting

Employ a professional letterhead, date, and proper salutation and closing.

- Consult Legal Counsel as Needed

Ensure the letter complies with applicable employment laws and organizational policies to mitigate
legal risks.

Common Mistakes to Avoid

While drafting a non-rehire letter, be mindful of potential pitfalls:

- Vague language: Not explicitly stating the non-rehire status can lead to misunderstandings.
- Emotional or accusatory tone: This can damage relationships and create legal vulnerabilities.
- Providing detailed reasons that could be contested: Keep explanations neutral and factual.
- Ignoring legal considerations: Failing to review the letter with legal counsel may result in

non-compliance.

Sample Non-Rehire Letter Template

Below is a detailed sample letter that incorporates best practices and key components.

[Your Company Letterhead]

[Date]

[Employee?s Name]

[Employee?s Address]

[City, State, ZIP Code]

Dear [Employee?s Name],

Subject: Notification of Non-Rehire Status

We appreciate your contributions during your tenure with [Company Name] as a [Employee?s
Position]. Your employment with us concluded on [Last Working Day], and we would like to take this
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opportunity to communicate the organization?s position regarding future employment.

After careful consideration, we inform you that [Company Name] will not be considering you for
re-employment in the future. This decision is based on [briefly mention neutral reasons, e.g., past
performance concerns, organizational restructuring, or policy violations?ensure this is factual and
non-discriminatory].

Please understand that this decision is final and is intended to uphold the standards and policies of
our organization. We value your past efforts and wish you success in your future endeavors.

Should you have any questions regarding this decision or require further clarification, please do not
hesitate to contact [Name], [Title], at [Phone Number] or [Email Address].

Thank you for your understanding.

Sincerely,

[Your Name]

[Your Position]

[Company Name]

[Contact Information]

Conclusion: Crafting a Respectful and Clear Non-Rehire Letter

The non-rehire letter is a critical document that communicates a sensitive decision with
professionalism and clarity. When drafted thoughtfully, it helps manage expectations, preserves the
organization?s reputation, and offers transparency to the former employee. Remember to tailor the
letter to the specific circumstances, maintain a respectful tone, and consult legal counsel to ensure
compliance with employment laws.

By following these guidelines and utilizing the sample template as a foundation, HR professionals
and managers can navigate this delicate process effectively, protecting both the organization and
the individual?s dignity.
 

 QuestionAnswer What are the key components to include in a sample letter to inform an
employee about not being rehired? A clear statement of the decision, reasons for not rehire,
appreciation for their previous work, and any relevant next steps or contact information should be
included to ensure clarity and professionalism. How can I ensure the tone of the letter remains
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professional and respectful when informing an employee they will not be rehired? Use respectful
language, avoid personal criticisms, focus on objective reasons, and express appreciation for their
past contributions to maintain a professional and considerate tone. Is it necessary to include
feedback or reasons in the letter when declining to rehire an employee? While not always
mandatory, providing brief, constructive reasons can help the employee understand the decision
and maintain transparency, but it should be handled delicately to avoid misunderstandings or legal
issues. Can a sample letter to not rehire an employee be used as a template for different situations?
Yes, but it should be customized for each individual case to reflect specific circumstances, company
policies, and the reasons for non-rehire to ensure accuracy and appropriateness. Are there legal
considerations to keep in mind when drafting a letter declining to rehire an employee? Yes, it?s
important to avoid discriminatory language, adhere to employment laws, and ensure the decision is
based on legitimate, documented reasons to prevent potential legal disputes. 

 
Related keywords: employee termination letter, rejection letter to employee, employment
discontinuation letter, employment ending notice, employee dismissal letter, non-rehire notification,
employment separation letter, employee exit letter, notice of non-rehire, employment termination
communication

sample employment recall letter

Understanding the Importance of a Sample Employment Recall Letter

When an employee has been laid off or furloughed, organizations sometimes need to reinstate them
due to changes in business needs or project requirements. In such cases, a sample employment
recall letter serves as a crucial communication tool. It formalizes the company's intent to rehire the
employee and provides clarity on the terms of reinstatement. For employees, receiving a
well-crafted recall letter reassures them of their employment status and outlines expectations
moving forward.

This article explores the significance of employment recall letters, provides detailed templates and
samples, and offers guidance on how to craft an effective recall letter to ensure clear communication
and legal compliance.

What Is an Employment Recall Letter?

An employment recall letter is a formal document issued by an employer to notify an employee that
they are being reinstated to their previous position or a similar role after a period of separation, such
as layoffs, furloughs, or leave. It typically includes details about the effective date of recall, position
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offered, salary, work schedule, and other pertinent employment terms.

Key purposes of an employment recall letter include:

- Confirming the employee's re-employment status
- Clarifying terms and conditions of employment
- Providing legal documentation of the recall
- Ensuring mutual understanding between employer and employee

Why Is a Sample Employment Recall Letter Important?

Having a sample employment recall letter is vital for several reasons:

- Legal protection: It documents the employer?s intent and the terms of rehire, which can be
useful in case of legal disputes.

- Clear communication: It ensures the employee understands their new or continued employment
terms.

- Consistency: Standardized templates help HR teams maintain consistency in communication.
- Efficiency: Using a template speeds up the rehire process, especially when recalling multiple

employees.

Key Components of an Employment Recall Letter

A comprehensive recall letter should cover specific elements to avoid misunderstandings:

1. Employer Details

- Company name
- Address
- Contact information

2. Employee Details

- Employee?s full name
- Employee ID (if applicable)
- Position held or offered
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3. Date of the Letter

- The date when the letter is issued

4. Subject Line or Opening Statement

- Clear statement of the intent to recall the employee

5. Recall Details

- Effective date of employment reinstatement
- Position or role
- Department (if applicable)
- Work location (if applicable)

6. Compensation and Benefits

- Salary details
- Work hours and schedule
- Benefits eligibility and continuation

7. Terms and Conditions

- Employment type (full-time, part-time, temporary)
- Probationary period (if any)
- Any changes from previous employment

8. Required Actions from Employee

- Instructions on accepting the recall
- Documents to provide or sign
- Contact person for questions

9. Closing Statements
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- Expression of eagerness to welcome the employee back
- Contact information for further communication

10. Signature Line

- Signed by authorized personnel
- Title and date

Sample Employment Recall Letter Templates

Below are two detailed templates: one formal and one slightly more casual, to suit different
organizational cultures.

Sample 1: Formal Employment Recall Letter

```plaintext

[Your Company?s Letterhead or Name]

[Company Address]

[City, State, ZIP Code]

[Email Address]

[Phone Number]

[Date]

[Employee Name]

[Employee Address]

[City, State, ZIP Code]

Subject: Employment Recall Notification

Dear [Employee Name],

We are pleased to inform you that [Company Name] has decided to recall you to your previous
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position as [Job Title], effective [Rehire Date]. We appreciate your patience during the period of
absence and are excited to welcome you back to our team.

Your employment will continue under the same terms and conditions as before, with the following
details:

Position: [Job Title]

Department: [Department Name]

Work Location: [Office Location or Remote]

Start Date: [Rehire Date]

Salary: [Monthly/Annual Salary], payable in accordance with company payroll policies

Work Schedule: [Days and hours of work]

Benefits: [Brief description of benefits, e.g., health insurance, retirement plans]

Please confirm your acceptance of this recall by signing and returning the enclosed copy of this
letter by [Deadline Date]. You may contact [HR Contact Name] at [Phone/Email] should you have
any questions or require further information.

We look forward to having you back on our team and are confident that your skills and experience
will greatly contribute to our ongoing success.

Sincerely,

[Name]

[Title]

[Signature]

[Date]

```

Sample 2: Casual Employment Recall Letter

Published by: crystalcleanlongisland.com Page 14 of 21



SAMPLE LETTER TO NOT REHIRE AN EMPLOYEE Updated Version Vol. 2025, Issue 9

```plaintext

[Your Company Name]

[Company Address]

[City, State, ZIP]

[Date]

Hi [Employee Name],

We?re happy to let you know that we?d like to welcome you back to [Company Name]! Your
previous role as [Job Title] will be reinstated starting [Rehire Date].

Here are the details:

- Position: [Job Title]
- Department: [Department Name]
- Location: [Work Location]
- Start Date: [Rehire Date]
- Salary: [Amount]
- Schedule: [Work Days and Hours]
- Benefits: [Brief overview]

Please confirm your acceptance by replying to this email or signing and returning the attached copy
by [Deadline Date]. If you have any questions, feel free to reach out to [Contact Person] at [Contact
Info].

We?re excited to have you back and look forward to working together again!

Best regards,

[Your Name]

[Your Position]

[Company Name]

[Contact Information]
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```

Best Practices for Crafting an Effective Recall Letter

To ensure your sample employment recall letter is effective, consider these best practices:

- Be Clear and Concise: Use straightforward language to avoid confusion.
- Include All Relevant Details: Cover dates, role, compensation, and expectations.
- Be Professional and Respectful: Maintain a tone that reflects respect for the employee.
- Confirm Acceptance: Request the employee?s acknowledgment or written confirmation.
- Legal Compliance: Ensure the letter aligns with local labor laws and company policies.
- Personalize When Possible: Tailor the letter to the individual?s circumstances for clarity and

professionalism.

Legal Considerations When Sending a Recall Letter

While issuing a recall letter is generally straightforward, certain legal considerations should be kept
in mind:

- Employment Laws: Ensure compliance with local employment laws regarding reinstatement,
notice periods, and benefits.

- Employment Contract: Review the original contract or collective bargaining agreement for
specific clauses related to recall or rehire.

- Non-Compete and Confidentiality: Reinforce any existing agreements that remain in effect.
- Discrimination Laws: Avoid language that could be construed as discriminatory or retaliatory.
- Documentation: Keep copies of all correspondence related to employment reinstatement.

Conclusion

A well-crafted sample employment recall letter is an essential communication tool that facilitates a
smooth transition back to work for employees after layoffs or furloughs. It provides clarity, legal
protection, and professionalism in the rehire process. Whether you opt for a formal or casual
template, ensure that your letter includes all necessary information and aligns with legal standards.

By following the guidelines and utilizing the templates provided, HR professionals and managers
can effectively re-engage former employees, maintain positive relationships, and uphold
organizational standards. Remember, clear and respectful communication fosters trust and sets the
stage for a successful re-employment relationship.
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Sample Employment Recall Letter: A Comprehensive Guide to Rehiring with Confidence

When an employee has been laid off, terminated, or has left a company for personal reasons, there
may come a time when the employer considers recalling that individual to rejoin the team. A
well-crafted sample employment recall letter is an essential communication tool in this process,
serving as a formal invitation to re-employ a former staff member. Such letters not only convey
professionalism but also help set the tone for renewed collaboration. In this guide, we?ll explore the
key components of an effective employment recall letter, provide a detailed sample, and offer tips to
customize your message to fit specific circumstances.

Understanding the Importance of an Employment Recall Letter

An employment recall letter is more than just a formal notification; it?s a strategic document that:

- Reinforces the employer?s interest in the employee?s skills and contributions.
- Clarifies the terms of re-employment, including position, salary, and start date.
- Sets expectations for the employee?s return.
- Maintains legal and professional standards in communication.

Whether the recall is due to organizational restructuring, project needs, or employee performance, a
clear and respectful letter helps ensure a smooth reintegration process.

Key Elements of an Effective Employment Recall Letter

A well-structured recall letter should include the following components:

- Header and Contact Information

- Company name and address
- Date of the letter
- Employee?s name and address
- Formal salutation

- Opening Paragraph

- Express the intent to recall the employee.
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- Mention previous employment details (e.g., position, last working date).

- Details of Re-Employment

- Job title and department.
- Start date.
- Work schedule and reporting structure.
- Compensation details or any adjustments.

- Terms and Conditions

- Duration of employment (permanent, temporary, or contractual).
- Benefits, if applicable.
- Any probationary period or conditions for rehire.

- Next Steps

- Instructions for confirming acceptance.
- Documents or formalities to complete prior to rejoining.
- Contact person for queries.

- Closing Statement

- Expressions of enthusiasm about re-employment.
- Appreciation for their previous contributions.
- Sign-off with name, designation, and signature.

Sample Employment Recall Letter: An In-Depth Example

Below is a comprehensive sample of an employment recall letter, illustrating how to incorporate the
key components discussed:

[Your Company Name]
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[Company Address]

[City, State, ZIP Code]

[Date]

[Employee Name]

[Employee Address]

[City, State, ZIP Code]

Dear [Employee Name],

We hope this message finds you well. We are pleased to inform you that [Company Name] is eager
to welcome you back to our team. Based on your previous valuable contributions and the current
needs of our organization, we are offering you a re-employment opportunity.

Following our recent review of staffing requirements, we would like to recall you to the position of
[Job Title] in the [Department Name]. Your start date is scheduled for [Start Date], and you will
report directly to [Supervisor?s Name and Title].

Your employment will be on a [full-time/part-time/contractual] basis, with an initial probationary
period of [duration, e.g., three months], during which your performance and fit for the role will be
assessed. Your compensation package will be [details of salary, including any adjustments or
benefits].

Please note the following important details regarding your re-employment:

- Work Schedule: Your standard hours will be from [start time] to [end time], Monday through
Friday.

- Benefits: You will be eligible for [list benefits such as health insurance, retirement plans, paid
time off, etc.] as per company policy.

- Employment Terms: Your employment remains subject to the terms and conditions outlined in
our employee handbook and any applicable contractual agreements.

To confirm your acceptance of this offer, please sign and return a copy of this letter by [confirmation
deadline, e.g., within five business days]. Additionally, kindly complete the attached forms, including
[list any necessary documents such as tax forms, direct deposit authorization, nondisclosure
agreements].
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Should you have any questions or require further clarification, please do not hesitate to contact [HR
contact name] at [phone number] or [email address].

We are excited about the prospect of working with you again and look forward to your positive
response. Your skills and experience will undoubtedly contribute to our ongoing success, and we
are pleased to have you back on board.

Thank you for considering this opportunity. We hope to see you soon.

Sincerely,

[Your Name]

[Your Position]

[Company Name]

[Signature]

Tips for Customizing Your Recall Letter

Every re-employment situation is unique. Here are some practical tips to tailor your recall letter
effectively:

- Personalize the Greeting: Use the employee?s preferred name and ensure accuracy.
- Be Clear and Concise: Clearly state the terms to avoid misunderstandings.
- Maintain a Positive Tone: Express appreciation for the employee?s past contributions and

enthusiasm for their return.
- Include Specific Details: Clarify start dates, job roles, and other pertinent information.
- Legal Considerations: Ensure the letter complies with local employment laws and company

policies.
- Attach Necessary Documentation: Provide forms, policies, or agreements that the employee

needs to review or sign.

Final Thoughts: The Power of a Well-Designed Recall Letter

A thoughtfully crafted sample employment recall letter can significantly influence the re-integration
process, fostering goodwill and clarity. It demonstrates professionalism, respect, and a genuine
interest in the employee?s future with the company. When drafting such a letter, consider the tone,
clarity, and completeness of information?elements that contribute to a positive re-employment
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experience.

By following this comprehensive guide and customizing the sample provided, employers can
confidently navigate the recall process, strengthening their workforce and maintaining organizational
continuity.
 

 QuestionAnswer What is a sample employment recall letter? A sample employment recall letter
is a formal document sent by an employer to an employee, informing them of their reinstatement to
their previous position after a period of layoff or leave. When should I use a sample employment
recall letter? You should use a sample employment recall letter when rehiring an employee after
layoffs, extended leave, or temporary suspension to clearly communicate the details of their
reinstatement. What key information should be included in a recall letter? A recall letter should
include the employee's name, position, effective recall date, work location, any changes in
employment terms, and instructions for reporting on the first day. Is it necessary to customize a
sample recall letter for each employee? Yes, it is recommended to customize the recall letter to
include specific details relevant to the employee's situation, position, and the company's policies to
ensure clarity and professionalism. Can a recall letter be sent via email or should it be mailed
physically? Both methods are acceptable; however, sending a formal recall letter via email is
common for speed and convenience, but a physical letter may be preferred for official
documentation. What tone should be used in a sample employment recall letter? The tone should
be professional, positive, and welcoming, expressing appreciation for the employee's past
contributions and enthusiasm about their return. Are there legal considerations when drafting a
recall letter? Yes, it?s important to ensure the letter complies with employment laws, includes clear
terms, and does not imply any contractual obligations beyond what is legally permissible. How
should I address salary and benefits in a recall letter? The letter should specify whether the
employee?s salary, benefits, and employment terms remain the same or if there are any changes
upon recall. What should I do if an employee declines the recall offer? If an employee declines the
offer, document their response and discuss alternative options or future opportunities, maintaining
professionalism and understanding. Where can I find templates for a sample employment recall
letter? Templates can be found on HR websites, legal resources, or employment law portals that
provide sample documents for various employment scenarios, including recall letters. 

 
Related keywords: employment verification, recall notice, rehire letter, employment confirmation,
job reinstatement letter, employment termination, employee reemployment, job recall email,
employment status update, re-employment letter

Read the full article online: SAMPLE EMPLOYMENT RECALL LETTER
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