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Appraisal Assignment Letter Example

An appraisal assignment letter example serves as a formal communication tool used by
organizations to inform employees, external appraisers, or consultants about the details of an
upcoming appraisal or evaluation process. Such letters are crucial in establishing clear expectations,
outlining the scope of work, and ensuring that all parties are aligned on objectives and timelines. A
well-crafted appraisal assignment letter not only provides clarity but also fosters professionalism and
transparency in the appraisal process.

In this comprehensive guide, we will explore the essential components of an appraisal assignment
letter, provide detailed examples, and offer tips to craft effective and professional correspondence
for various appraisal scenarios.

Understanding the Purpose of an Appraisal Assignment Letter
Why Is an Appraisal Assignment Letter Important?

An appraisal assignment letter is vital because it:

- Clarifies Expectations: Clearly states what is expected from the appraiser or evaluator.

- Defines Scope and Objectives: Outlines the specific areas or criteria to be assessed.

- Sets Timelines: Provides deadlines and schedule details.

- Ensures Accountability: Formalizes the engagement, making responsibilities clear.

- Legal and Formal Record: Acts as a contractual or formal document that can be referenced if
disagreements arise.

Common Scenarios Requiring an Appraisal Assignment Letter

- Employee performance appraisals

- Property or asset valuation

- Business valuation for mergers, acquisitions, or investments
- Insurance appraisals

- Specialized technical or quality assessments



appraisal assignment letter example Reference Vol. 2025, Issue 6

Essential Components of an Appraisal Assignment Letter

- Heading and Date

- Include the organization's name and address.
- Date of issuance of the letter.

- Recipient Details

- Name and designation of the appraiser or consultant.
- Contact information.

- Subject Line

- Clear indication of the purpose, e.g., ?Assignment of Property Appraisal for XYZ Project.?

- Salutation

- Formal greeting, e.g., ?Dear Mr./Ms. [Last Name],?

- Introduction Paragraph

- State the purpose of the letter.
- Mention the context of the appraisal.

- Scope of Work

- Describe the specific assessment or evaluation to be conducted.
- List the areas or criteria to be covered.
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- Objectives of the Appraisal

- Clarify what the organization aims to achieve through this appraisal.

- Timeline and Deadlines

- Specify start and completion dates.
- Include any interim reporting requirements.

- Responsibilities of the Appraiser

- Outline expectations regarding methodology, reporting format, confidentiality, etc.

- Compensation and Payment Terms

- Detall the fee structure.
- Payment schedule and invoicing procedures.

- Confidentiality and Data Security

- Emphasize confidentiality obligations.

- Terms and Conditions

- Include any legal clauses, termination clauses, or dispute resolution mechanisms.

- Contact Information
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- Provide contact details for queries or clarifications.

- Closing Statements

- Express appreciation and anticipation of cooperation.

- Signature

- Name, designation, and signature of the authorized person.
Sample Appraisal Assignment Letter Example
Below is a detailed example of an appraisal assignment letter for a property valuation scenario:
[Your Company Name]
[Your Company Address]
[City, State, ZIP Code]
[Email Address]
[Phone Number]
Date: [Insert Date]
To:
[Appraiser?s Name]
[Appraiser?s Company]
[Appraiser?s Address]
[City, State, ZIP Code]

Subject: Assignment of Property Appraisal for Commercial Real Estate
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Dear Mr./Ms. [Last Name],

We are pleased to engage your services for conducting a comprehensive appraisal of the
commercial property located at [Property Address]. This letter outlines the scope, expectations, and
terms of the assignment.

Scope of Work

The appraisal will include, but is not limited to:

- Inspection of the property premises

- Evaluation of property condition and environs

- Market analysis and comparable sales review

- Assessment of income potential (if applicable)

- Preparation of a detailed appraisal report in accordance with industry standards

Objectives

The primary objective is to determine the fair market value of the property as of [specific date], which
will be used for [purpose, e.g., financing, sale, insurance, etc.].

Timeline
- Commencement of the appraisal: [Start Date]
- Site inspection: [Date or period]
- Submission of draft report: [Date]
- Final report due: [Date]
Responsibilities
You are expected to:
- Conduct the appraisal independently and objectively
- Follow the valuation standards applicable in [region/country]
- Submit a comprehensive report including photographs, data analysis, and conclusions

- Maintain confidentiality of all data and findings

Compensation
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A fee of [amount] will be payable upon completion and acceptance of the final report. Invoices
should be submitted by [date], and payments will be processed within [number] days.

Confidentiality and Data Security

All information obtained during this assignment shall be kept confidential and used solely for the
purpose of this appraisal.

Terms and Conditions
This engagement is subject to the terms outlined herein and the attached legal agreement. Either
party may terminate the assignment with written notice, subject to settlement of fees for work

performed.

Please acknowledge your acceptance of this assignment by signing and returning a copy of this
letter. We look forward to working with you and appreciate your expertise in this matter.

Sincerely,

[Your Name]

[Your Designation]

[Your Company Name]
Acknowledgment and Acceptance

Signature:

Name:

Date:

Tips for Crafting an Effective Appraisal Assignment Letter

Clarity and Precision

- Use clear language to avoid misunderstandings.
- Specify all expectations, timelines, and deliverables.
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Professional Tone

- Maintain a formal and respectful tone.
- Be courteous and appreciative.

Customization

- Tailor the letter to the specific appraisal type and context.
- Mention any relevant legal or procedural requirements.

Attachments and Enclosures

- Include any relevant documents, such as terms and conditions, confidentiality agreements, or
scope of work details.

Review and Proofreading

- Ensure accuracy in names, dates, and figures.
- Avoid ambiguity or vague language.

Conclusion

An appraisal assignment letter example serves as a foundational document that facilitates
transparent, professional, and effective appraisal processes. Whether for property valuation,
employee performance, or asset assessment, a well-structured letter ensures that all parties
understand their roles, responsibilities, and expectations. By including essential components such
as scope, objectives, timelines, and terms, organizations can streamline their appraisal activities and
foster trust and clarity. Remember, investing time in crafting a comprehensive assignment letter
pays dividends in achieving accurate, timely, and credible appraisal outcomes.

Appraisal Assignment Letter Example: A Comprehensive Guide to Crafting Effective Communication

In the world of real estate, banking, and corporate finance, the appraisal assignment letter serves as
a foundational document that sets the tone, scope, and expectations for property or asset valuation.
Whether you're a professional appraiser, a loan officer, or a property owner, understanding how to
craft a clear, professional, and comprehensive appraisal assignment letter is essential. This article
explores the nuances of an appraisal assignment letter example, dissecting its key components,



appraisal assignment letter example Reference Vol. 2025, Issue 6

best practices, and practical tips to help you create effective correspondence that fosters
transparency and professionalism.

The Importance of an Appraisal Assignment Letter
An appraisal assignment letter functions as a formal agreement between the client (such as a

lender, property owner, or investor) and the appraiser. It outlines the scope of work, deliverables,
deadlines, fees, and other essential terms. Its significance can be summarized as follows:

- Establishes Clear Expectations: Clearly defines what will be appraised, how the appraisal will be
conducted, and the criteria for valuation.

- Legal and Ethical Protection: Serves as documentation that the appraiser's responsibilities and
limitations are explicitly communicated.

- Facilitates Professionalism: Demonstrates a structured approach, fostering trust and credibility.

- Ensures Compliance: Helps adhere to regulatory standards and industry best practices.

Having a well-structured appraisal assignment letter not only streamlines the appraisal process but
also minimizes misunderstandings and potential disputes.

Key Components of an Appraisal Assignment Letter

A comprehensive appraisal assignment letter typically includes several critical sections. Let's
examine each part in detail, along with an example for illustration.

1. Header and Introduction

Purpose: Introduces the document, identifies the parties involved, and states the purpose of the
letter.

Example:

> Date: March 15, 2024

> To: ABC Bank, Lending Department

> From: John Doe, Certified Appraiser, XYZ Valuations Inc.

> Subject: Appraisal Assignment for Residential Property at 123 Maple Street

Explanation: This section immediately clarifies who is involved and the context, setting a
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professional tone.
2. Scope of Work

Purpose: Defines precisely what will be appraised, including property details, type of valuation, and
specific objectives.

Key elements to include:

- Property Description: Address, legal description, size, and type.

- Type of Appraisal: Market value, feasibility study, income approach, etc.

- Intended Use: Loan underwriting, investment analysis, tax assessment, etc.

- Scope Limitations: Any restrictions or exclusions.
Example:
> The scope of this assignment includes a comprehensive market value appraisal of the residential
property located at 123 Maple Street, comprising a detached single-family home with approximately
2,000 square feet of living space, situated on a 0.25-acre lot. The appraisal will be conducted for the
purpose of mortgage loan underwriting.
Explanation: Clarifying scope prevents scope creep and sets boundaries for the appraisal process.

3. Methodology and Approach

Purpose: Outlines the valuation methods to be employed, such as comparable sales, income
capitalization, or cost approach.

Details to specify:
- The primary approach (e.g., sales comparison).
- Supplementary methods if applicable.
- Data sources and analysis techniques.
- Assumptions and limiting conditions.

Example:

> The valuation will primarily utilize the sales comparison approach, analyzing recent sales of similar
properties in the neighborhood. The cost approach and income approach may be employed as
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supplementary methods if deemed necessary. Data will be sourced from local MLS listings, public
records, and proprietary databases.

Explanation: Transparency about methodology reassures clients of the appraisal's credibility.
4. Deliverables and Timeline
Purpose: Specifies what reports or documents will be provided and deadlines for completion.
Components:

- Type of report (e.g., narrative report, summary report).

- Expected delivery date.

- Format of delivery (digital, hard copy).

- Review and revision processes.
Example:
> The final appraisal report will be prepared in accordance with the Uniform Standards of
Professional Appraisal Practice (USPAP) and delivered electronically in PDF format by March 22,
2024. A hard copy can be provided upon request. The client will have an opportunity to review the
report and request clarifications within five business days.
Explanation: Clear timelines ensure accountability and enable scheduling.
5. Fees and Payment Terms
Purpose: Details the compensation structure and payment schedule.
Considerations:

- Total fee amount.

- Payment milestones (e.g., deposit upfront, balance upon delivery).

- Accepted payment methods.

- Additional costs (if applicable).

Example:

> The total fee for this appraisal assignment is $1,200, payable as a $600 deposit upon acceptance
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of this letter, with the remaining $600 due upon delivery of the final report. Payments can be made
via wire transfer or check.

Explanation: Clear payment terms prevent misunderstandings and ensure prompt compensation.
6. Confidentiality and Data Handling

Purpose: Addresses privacy, data security, and confidentiality obligations.

Sample language:

> All information collected during the appraisal process will be kept confidential and used solely for
the purpose of this assignment. Data will be stored securely and shared only with authorized
personnel.

Explanation: Reinforces trust and compliance with privacy standards.

7. Limitations and Assumptions

Purpose: States any assumptions, limiting conditions, or disclaimers relevant to the appraisal.
Example:

> This appraisal assumes that all provided property information is accurate and that the property is
free of undisclosed material defects. No inspections for environmental hazards or structural integrity
beyond visual observation will be conducted unless explicitly agreed.

Explanation: Clarifies the scope and potential liabilities.

8. Termination and Amendments

Purpose: Outlines procedures if either party needs to modify or terminate the agreement.

Sample language:

> This assignment may be terminated by either party with written notice. Any amendments to this
letter must be agreed upon in writing by both parties.

Explanation: Provides flexibility and clarity on changes.

Sample Appraisal Assignment Letter Template
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Below is a simplified example to illustrate how these components come together:

[Your Company Logo]

Date: [Insert Date]

To: [Client Name]

Address: [Client Address]

From: [Your Name], Certified Appraiser

Company: [Your Company Name]

License Number: [Your License Number]

Subject: Appraisal Assignment for Property at [Property Address]

Dear [Client Name],

Thank you for selecting [Your Company] to perform the appraisal of the property located at [Property
Address]. This letter outlines the scope, methodology, deliverables, fees, and other pertinent details
of the assignment.

Scope of Work

This appraisal will determine the market value of the subject property, a [description], for use in
[purpose, e.g., mortgage lending]. The valuation will include an on-site inspection, comparison with
recent sales, and analysis of current market trends.

Methodology

The primary approach will be the sales comparison method, supported by the cost and income
approaches if applicable. Data sources include MLS listings, public records, and recent appraisals.

Deliverables and Timeline

A comprehensive report complying with USPAP standards will be delivered electronically by March
22, 2024. The report will include an executive summary, detailed analysis, and photographs.

Fees and Payment Terms
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The total fee for this assignment is $1,200, payable as a $600 deposit upon acceptance, with the
balance due upon report delivery.

Confidentiality
All information obtained will be kept confidential and used solely for this appraisal.
Limitations

This appraisal assumes the information provided is accurate and does not include environmental or
structural inspections unless specified.

Please review this letter carefully. Your acceptance can be indicated by signing and returning a
copy. If you have any questions or require modifications, please contact us.

Sincerely,

[Your Name]

[Your Contact Info]

[Your Certification Details]

Best Practices for Crafting an Effective Appraisal Assignment Letter

To maximize clarity and professionalism, consider the following tips:

- Be Clear and Concise: Avoid jargon and ambiguous language.

- Use Formal Language: Maintain a professional tone throughout.

- Specify Details Explicitly: Clarify scope, methods, and expectations.

- Include All Relevant Terms: Cover fees, timelines, confidentiality, and limitations.
- Provide Contact Information: Make it easy for clients to reach you for questions.
- Review and Proofread: Ensure accuracy and completeness before sending.

Conclusion: The Value of a Well-Structured Appraisal Assignment
Letter

An appraisal assignment letter is more than just a formality; it is a critical document that underpins
the integrity, transparency, and success of the valuation process. Using a detailed example as a
guide, professionals can craft tailored, comprehensive letters that clearly communicate expectations,
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reduce misunderstandings, and foster trust with clients.

Whether you're initiating a simple residential appraisal or a complex commercial valuation, investing
time in drafting a precise and professional assignment letter will pay dividends in smooth operations
and credible results. Remember, a well-crafted letter is the foundation of a reputable appraisal
practice?clear, professional, and thorough.

In essence, mastering the art of

QuestionAnswer What is an appraisal assignment letter example? An appraisal assignment letter
example is a template or sample document that outlines the scope, terms, and conditions of an
appraisal job, used to communicate expectations between the appraiser and client. Why is it
important to have a clear appraisal assignment letter? A clear appraisal assignment letter ensures
both parties understand the scope, responsibilities, fee structure, and deadlines, reducing
misunderstandings and providing legal protection. What key elements should be included in an
appraisal assignment letter? Key elements include the scope of work, property details, appraisal
date, client and appraiser information, fee structure, deadline, and confidentiality clauses. Can |
customize an appraisal assignment letter template for different clients? Yes, you can tailor the
template to fit specific projects, property types, or client requirements while maintaining essential
legal and professional standards. Where can | find a free appraisal assignment letter example? Free
templates can be found on real estate and appraisal professional websites, legal document
platforms, or industry association resources. How does an appraisal assignment letter differ from a
service agreement? An appraisal assignment letter is typically a brief document specific to a single
assignment, while a service agreement covers ongoing or multiple projects with broader terms.
What should | do if | need to modify an existing appraisal assignment letter? You should review the
original document, make necessary changes to scope or terms, and have both parties sign the
updated version to ensure mutual agreement. Is an appraisal assignment letter legally binding? Yes,
once signed by both parties, an appraisal assignment letter becomes a legally binding document
outlining the agreed-upon terms. How can | ensure my appraisal assignment letter is professional
and comprehensive? Use a well-structured template, include all necessary details, and consider
consulting legal or industry standards to ensure clarity and professionalism. What are common
mistakes to avoid when drafting an appraisal assignment letter? Common mistakes include vague
scope descriptions, missing deadlines, not specifying fee details, and failing to include confidentiality
or dispute resolution clauses.

Related keywords: appraisal assignment letter template, property valuation letter sample, real
estate appraisal letter, appraisal assignment email example, valuation letter format, sample
appraisal request letter, property assessment letter, professional appraisal assignment template,
valuation assignment letter sample, appraiser assignment letter format
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Sample Appraisal Dispute Letter

Sample appraisal dispute letter

Navigating the process of challenging an appraisal, whether it relates to a property valuation, a
professional assessment, or any other evaluated asset, can be a complex and emotionally taxing
experience. A well-crafted appraisal dispute letter serves as a formal means to communicate your
concerns, provide supporting evidence, and request a reevaluation. This article offers an in-depth

guide on how to draft a compelling sample appraisal dispute letter, including essential components,
tips for effective communication, and a sample template to help you get started.

Understanding the Purpose of an Appraisal Dispute Letter
What Is an Appraisal Dispute Letter?
An appraisal dispute letter is a formal document submitted by a party who believes that an appraisal
report contains inaccuracies, misrepresentations, or undervalues/overvalues the subject in question.
The primary goal is to request a review or reappraisal to ensure fair and accurate valuation.
Why Is It Important?

- Rectify Errors: Correct any factual inaccuracies or miscalculations.

- Ensure Fairness: Achieve an equitable valuation aligned with current market conditions.

- Protect Interests: Safeguard your financial or legal rights related to the appraisal.
- Establish a Record: Create a formal record of your concerns and actions taken.

Key Components of an Effective Appraisal Dispute Letter
1. Proper Header and Contact Information

Include the date, your name, address, and contact details, as well as the recipient?s information,
typically the appraiser or appraisal company.

2. Clear Subject Line
State the purpose succinctly, e.g., ?Dispute of Property Appraisal Report Dated [Date].?

3. Salutation
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Use a professional greeting, such as ?Dear [Appraiser?s Name]? or ?To Whom It May Concern.?
4. Introduction
Briefly state your intention to dispute the appraisal, referencing the specific report or valuation.
5. Summary of Your Concerns
Outline the main reasons you believe the appraisal is inaccurate. This might include:
- Incorrect property details
- Overlooking recent renovations
- Ignoring comparable sales
- Market condition misinterpretation
6. Supporting Evidence and Documentation
Attach or reference supporting documents, such as:
- Recent appraisals
- Market analyses
- Photos of the property
- Listings of comparable properties
- Inspection reports
7. Specific Discrepancies and Corrections
Detail the exact points of contention and provide corrected data or perspectives.
8. Request for Reassessment
Clearly ask for a reevaluation, providing a reasonable timeline for response.
9. Closing and Signatures

Politely conclude the letter, thank the recipient for their time, and include your signature.

Tips for Writing an Effective Appraisal Dispute Letter
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Be Concise but Detailed

Provide enough detail to support your case without overwhelming the reader. Focus on key issues
backed by evidence.

Maintain Professional Tone

Use respectful and formal language throughout.

Be Specific

Point out exact inaccuracies or misjudgments rather than vague complaints.

Use Evidence Effectively

Attach or cite credible documents to substantiate your claims.

Follow Up

If you do not receive a response within the expected timeframe, follow up with a polite reminder.
Sample Appraisal Dispute Letter Template

Below is a comprehensive sample letter to guide you in drafting your own dispute letter:
[Your Name]

[Your Address]

[City, State, ZIP Code]

[Email Address]

[Phone Number]

[Date]

[Appraiser?s Name]

[Appraisal Company Name]
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[Company Address]

[City, State, ZIP Code]

Subject: Dispute of Property Appraisal Report Dated [Date]

Dear [Appraiser?s Name],

| am writing to formally dispute the appraisal report for the property located at [Property Address],
dated [Appraisal Date], which | received on [Date]. While | appreciate the effort involved in preparing

the report, | believe there are inaccuracies that have led to an undervaluation of the property.

The primary concerns | have regarding the appraisal are as follows:

- Incorrect Property Details: The report states that the property has [incorrect detail], whereas the
actual features include [correct details]. For instance, the square footage is listed as [incorrect], but
recent inspections confirm it is [correct].

- Overlooking Recent Renovations: The property has undergone renovations completed in [date],
including [list renovations], which significantly increase its value. These improvements are not
reflected in the appraisal.

- Inaccurate Comparable Sales: The comparables used in the report do not accurately reflect
current market conditions or are not truly comparable due to differences such as [list differences].

To support these points, | have attached the following documentation:

- Recent home inspection report

- Copies of renovation permits and receipts

- Listings of comparable properties with recent sale prices
- Photographs of the property?s upgrades

Based on this information, | respectfully request that you review the appraisal report and consider
reassessing the value of the property. | believe that a reevaluation considering the updated

information will yield a more accurate and fair valuation.

Please confirm receipt of this letter and inform me of the next steps. | look forward to your prompt
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response and a revised appraisal report within [reasonable timeframe, e.g., 15 business days].

Thank you for your attention to this matter. Should you require any additional information or
clarification, please do not hesitate to contact me.

Sincerely,
[Your Name]
[Signature (if mailing a hard copy)]

Final Thoughts

Disputing an appraisal requires a careful, methodical approach. Crafting a clear, respectful, and
well-supported dispute letter can significantly increase the likelihood of a successful reevaluation.
Remember to keep copies of all correspondence and supporting documents for your records. While
it can be a process demanding patience and persistence, a properly written dispute letter is a crucial
step toward achieving an accurate and fair appraisal outcome.

By following the guidelines and utilizing the sample template provided, you can confidently address
discrepancies and advocate for a fair valuation of your property or asset.

Sample Appraisal Dispute Letter: An Essential Guide for Homeowners and Borrowers

In the realm of real estate and mortgage lending, the appraisal process plays a crucial role in
determining the value of a property. When a homeowner or borrower receives an appraisal report
that they believe undervalues their property, they may feel compelled to dispute the appraisal. A
well-structured sample appraisal dispute letter can be a powerful tool in challenging the appraisal
findings, ensuring that the property's true market value is accurately represented. This article aims
to provide a comprehensive overview of appraisal dispute letters, illustrating their importance,
structure, and best practices for crafting an effective communication to appraisal firms or lenders.

Understanding the Importance of an Appraisal Dispute Letter

An appraisal dispute letter is a formal document submitted by a homeowner or borrower to question
or challenge the findings of a property appraisal. Its significance stems from multiple factors:

- Protecting Financial Interests: If the appraisal undervalues a property, it can negatively impact
loan approval, refinancing options, or the amount a homeowner can borrow against their property.
- Ensuring Fair Market Value: Disputes can prompt a re-evaluation, leading to a more accurate
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reflection of the property's worth.
- Compliance and Transparency: Submitting a dispute demonstrates due diligence and
adherence to fair lending practices, fostering transparency in the appraisal process.

Understanding the importance of such a letter underscores the need for clarity, professionalism, and
thoroughness when disputing an appraisal.

Key Components of a Sample Appraisal Dispute Letter

A well-crafted appraisal dispute letter should include specific sections that clearly articulate the
reason for dispute, provide supporting evidence, and request a re-evaluation. Below are the
essential components:

- Contact Information

- Your Name and Address: Clearly state your contact details for correspondence.
- Lender or Appraisal Company Details: Address the letter to the appropriate department or
individual overseeing appraisals.

- Date

Including the date of submission ensures proper record-keeping and timely processing.

- Subject Line
A concise subject line, such as ?Dispute of Property Appraisal - [Property Address], Loan Number:
[XYZ], Appraisal Date: [MM/DD/YYYY],? helps identify the purpose of the letter.

- Introduction and Purpose
Start with a brief paragraph stating your intent to dispute the appraisal report, referencing the

specific appraisal report number, date, and property address.

- Explanation of Dispute
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This is the core of the letter, where you articulate the reasons why you believe the appraisal is
inaccurate. Common reasons include:

- Inaccurate Comparable Sales: The comps used are not truly comparable or are outdated.
- Undervalued Property Features: Unique features or recent upgrades not considered.
- Errors in Property Description: Misrepresentation of square footage, lot size, or condition.
- Market Conditions: Overlooking recent market changes or trends.
- Supporting Evidence
Provide concrete evidence to substantiate your claim:
- Comparable Sales Data: Recent sales of similar properties in your neighborhood.
- Photographs: Clear images of property upgrades or features.
- Appraisal Reports: Copies of previous appraisals, if available.
- Real Estate Agent or Appraiser Reports: Expert opinions supporting your position.
- Documentation of Property Upgrades: Receipts, permits, or contractor reports.
- Request for Re-evaluation
Conclude by explicitly requesting a re-assessment of the property valuation based on the evidence
provided.
- Closing and Contact Information
Express appreciation for their attention and include your contact details for follow-up.
Sample Dispute Letter Structure and Content
Below is a detailed example illustrating how each section can be effectively written.
[Your Name]

[Your Address]

[City, State, ZIP Code]
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[Email Address]

[Phone Number]

[Date]

[Appraisal Company or Lender Name]

[Department or Contact Person]

[Company Address]

[City, State, ZIP Code]

Subject: Dispute of Property Appraisal ? [Property Address], Loan Number: [XYZ], Appraisal Date:
[MM/DD/YYYY]

Dear [Recipient?s Name],

| am writing to formally dispute the appraisal report conducted on my property located at [Property
Address], with report number [XXXX], dated [Appraisal Date]. | believe that the valuation of
$[Appraised Value] does not accurately reflect the current market value of my property, and |
respectfully request a re-evaluation based on the evidence | am providing.

Explanation of the Dispute

The primary reasons for my dispute include:

- The comparable sales used in the appraisal include properties that are significantly older or
have fewer updates than my property. For example, the property at [Comparable Address] sold for
$[Price], but it lacks recent renovations such as a new kitchen, which my property now features.

- The appraisal report overlooked recent upgrades | have completed, including a new roof, HVAC
system, and kitchen remodel, which add substantial value. | have attached receipts and contractor
reports confirming these improvements.

- The appraiser did not consider the recent sale of properties within a 0.5-mile radius that are
similar in size, condition, and upgrades, which indicate a higher market value. | have included a list
of these comparable sales with details and sale prices.

Supporting Evidence
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Enclosed with this letter are:

- Photographs of recent upgrades and renovations.

- Copies of recent comparable sales with addresses, sale prices, and dates.

- Receipts and contractor reports documenting property improvements.

- A market analysis report from my real estate agent confirming recent sales trends in the
neighborhood.
Request for Re-evaluation
Given the supporting evidence, | respectfully request that the appraisal be reviewed and revised to
better reflect the true market value of my property. An accurate appraisal is essential for the success

of my loan application/refinance process, and | am confident that a reevaluation will support a higher
valuation consistent with current market conditions.

Thank you for your prompt attention to this matter. Please contact me at [Phone Number] or [Email
Address] should you require any further information or clarification. | look forward to your response.

Sincerely,
[Your Name]

Best Practices for Writing an Effective Dispute Letter
Creating an impactful dispute letter requires attention to detail, professionalism, and strategic
presentation of facts. Here are key best practices:

- Be Clear and Concise
Avoid ambiguity. Clearly state your reason for dispute and support it with specific evidence. Keep
the letter focused and avoid extraneous information.

- Remain Professional and Respectful

Maintain a courteous tone throughout. Even if you are frustrated, professionalism increases the
likelihood of a positive response.
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- Use Evidence Effectively

Support your claims with concrete data?comparable sales, photographs, receipts, or reports.
Organized and well-documented evidence lends credibility.

- Follow Up

After submitting your dispute letter, follow up with the appraisal company or lender to confirm receipt
and inquire about the timeline for review.

- Understand the Appraisal Process

Be aware that multiple reviews or reappraisals may be necessary. Patience and persistence are
often required.

Legal and Regulatory Considerations

Disputing an appraisal is a process protected under fair lending laws and regulations. The Federal
Housing Administration (FHA), Fannie Mae, Freddie Mac, and other agencies encourage
homeowners to challenge appraisals they believe are inaccurate. The process typically involves:

- Requesting a Reconsideration of Value (ROV): An informal review where the original appraiser
may revisit their valuation.

- Requesting a Second Appraisal: If the dispute persists, some lenders allow for a second,
independent appraisal.

- Using the Appraisal Dispute Process: Following specific procedures laid out by the lender or
appraisal management company.

It?s crucial to adhere to these procedures and provide comprehensive evidence, as failure to do so
may result in dismissal of your dispute.

Conclusion: The Power of a Well-Structured Dispute Letter

A sample appraisal dispute letter serves as a vital tool for homeowners and borrowers seeking to
ensure that their property's valuation accurately reflects its market worth. When carefully crafted,
supported by concrete evidence, and presented professionally, such a letter can lead to a
reassessment that benefits the homeowner?s financial interests. Understanding the essential
components, best practices, and legal context of appraisal disputes empowers homeowners to
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advocate effectively for fair treatment in the appraisal process.

In an increasingly competitive real estate market, transparency and accuracy in property valuation
are paramount. A thoughtfully written dispute letter not only corrects potential undervaluations but
also underscores the homeowner?s commitment to fairness and accuracy. As with all legal and
financial documents, clarity, professionalism, and thorough preparation are the keys to success.

QuestionAnswer What is a sample appraisal dispute letter? A sample appraisal dispute letter is a
template used to formally challenge or question the valuation provided by an appraiser or appraisal
company, typically related to property or asset valuation. When should | send a sample appraisal
dispute letter? You should send a dispute letter if you believe the appraisal value is inaccurate,
unfair, or not reflective of the true market value, especially when seeking a reconsideration or
correction. What key information should be included in a sample appraisal dispute letter? The letter
should include details such as the property or asset description, the appraised value, reasons for
disagreement, supporting evidence or comparable data, and your contact information. How can a
sample appraisal dispute letter help in the appraisal process? It formally communicates your
concerns, provides evidence to support your claim, and can prompt a review or reappraisal,
potentially leading to a more accurate valuation. Is there a standard format for a sample appraisal
dispute letter? Yes, most templates follow a professional format including sender and recipient
details, a clear statement of dispute, supporting reasons, and a polite closing, but it can be
customized based on specific situations. What are common reasons for disputing an appraisal using
a letter? Common reasons include errors in property description, outdated or incorrect comparables,
valuation inconsistencies, or overlooked features that affect the property's value. Can a sample
appraisal dispute letter be used for all types of appraisals? While many templates are versatile, it's
important to tailor the letter to specific types of appraisals, such as real estate, personal property, or
business assets, to ensure relevance. What should | do if my appraisal dispute letter is ignored? If
ignored, consider following up with a phone call, submitting a formal appeal if applicable, or seeking
legal advice or assistance from a professional appraiser or real estate agent.
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